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Tax Form Trial Run Report Request Form
Complete this form to receive your FREE Tax Form Trial Run Report and get an early start
on Year End balancing.
Report:                  Tax Form Trial Run Report (Year End Balancing Report)
Production of Current Year Report:           From April to December - Produced weekly on Wednesdays & Fridays 
                                    (depending on receipt of your request)
Production of Previous Year Report:           From January to March - Produced daily (due to high volumes, please allow for 3 business days
                                    for the production of your request)Delivery:                
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Once completed save and/or print a copy for your records, then click the red "Click here to submit form by email" button.
Note: Mandatory fields appear in red
Save the completed form to your desktop and email it to canada.yearend@adp.com or contact your ADP Service Representative for assistance. 
Having trouble submitting?
COMPANY REFERENCE INFORMATION:
_____________________________________________
Company Name                   
_____________________________________________ 
Signature (To submit digitally, type name and tel. number in place of signature)
_____________________________________________  
Name (please print)                   
Email Address
_______________________________________
Phone Number
____________________ 
____________________ 
Date
____________________
Company Code
Why wait until Year End to verify your tax forms? Get a preview of your tax forms NOW, and get a head start.
• Verify employee address information• Verify that your CPP/QPP, EI and QPIP contributions are correct in relation to their Pensionable and Insurable Earnings• Provide any missing Social Insurance Numbers• Update any outstanding manual cheques• Reverse any outstanding cancelled cheques• Ensure that employees, who worked under more than one Business Number or changed their province of employment   during the taxation year, appear under different employee identification numbers.• Verify that the delivery address for tax forms in your Tax Form Run Controls report is accurate
All of the above can be accomplished by balancing your Tax Form Trial Run Report early — contributing to a smoother, less stressful
Year End
If you receive your reports via Courier: The report will be dispatched to you by 3 business days following the production day.
If you access your reports on-line: The report will be available the day following the production day.
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